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Application for Membership 
(Please Print Clearly) 

 
TO  BE COMPLETED BY APPLICANT 

 
Applicant’s name:  

 
Applicant’s current street 
address: 

 

Applicant’s current city, 
province and postal code: 

 

Applicant’s phone number(s): 
 
 

Applicant(s) email: 
 

 

Names of co-applicants: (any 
adult (16+) who will be part 
of the applicant’s household).  
All adults (16+) must submit a 
separate application form. 
 

1. 
2. 

3. 

4. 
 

Please list all children under 
the age of 16 who will be part 
of the applicant’s household: 
 
 
 
 

Name 

1. 

2. 

3. 

4. 

Age 

 

 

 

Gender 

 

 

 
 

Please list all pets who will be 
part of the applicant’s 
household, including number 
and type of pet (e.g.: 2 dogs, 
1 cat, 5 fish): 

1. 
2. 

3. 

4. 
 

Size of Unit Applying for (select no more than two): 
 Bachelor 

 1 Bedroom 

 1 Bedroom Accessible 

 2 Bedroom 

 2 Bedroom Apartment ( Accessible) 

 2 Bedroom Townhouse 

 3 Bedroom Townhouse 

 4 Bedroom Townhouse 
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Application for Membership 
(Please Print Clearly) 

 
APPLICANT INFORMATION 

Applicant Date of Birth: 
 

 

Applicant Social 
Insurance Number 
 

 

Applicant Citizenship:  Canadian  Landed 
Immigrant 

 Other 

HOUSING HISTORY 
Length of Stay at Current Address: 
 

 

Monthly Rent or Mortgage: 
 $ 

Utilities Included: 
 YES 
 NO 

Name of Landlord: 
 

 

Landlord’s Phone Number: 
 

 

Landlord’s Email: 
 

 

Previous Address (if less than 2 
years at Current Address) 
 

 

Length of Stay at Previous Address 
 

 

Monthly Rent or Mortgage: 
 $ 

Utilities Included: 
 YES 
 NO 

Name of Landlord: 
 

 

Landlord’s Phone Number: 
 

 

Landlord’s Email: 
 

 

 
OTHER INFORMATION 

Will you need parking at David B. Archer Cooperative? 
 

 YES  NO 

Do you or anyone who will be living in your household have 
health issues that affect your housing needs? 
 

 YES  NO 

Will you require a subsidy for your housing charges? 
 

 YES  NO 

Any other relevant information: 
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EMPLOYMENT & INCOME INFORMATION 
Occupation/Position:  
Employer/Company Name:  
Employer/Company Address:  
How Long Employed:  
Yearly Income (before deductions): 
 

$ 

Previous Employment (if in current position less than 2 years): 
Occupation/Position:  
Employer/Company Name:  
Employer/Company Address  
How long employed here:  
Yearly Income (before deductions) 
 

$ 

Other Sources of Income (e.g.: self-employment, pension(s), social assistance, etc.) 
Source Yearly Income (before deductions) 

 
 

$ 

 
 

$ 

 
 

$ 

TOTAL YEARLY INCOME BEFORE 
DEDUCTIONS: $ 

PERMISSION FOR CREDIT CHECK AND LANDLORD CHECK (MUST BE SIGNED). 
I hereby consent to allow the information contained herein to be used for the purpose of 
confidential credit check and landlord check and affirm that all information provided is 

correct. 
Signature:  

 
Date:  

 
FOR OFFICE USE ONLY 

 
$25 Application Fee Received  YES  NO 
Comments 
 
Proof of Income Received  YES  NO 
Comments 
 
Application Complete  YES  NO 
Comments 
 
Credit Check Completed  SATISFACTORY  UNSATISFACTORY 
Comments 
 
APPLICATION # 
 

Date of Completion: 

Office Manager Signature: 
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Return your completed application by regular mail to the address noted above. Emailed or faxed 
submissions will not be accepted. Incomplete applications will not be processed nor will we follow up 

with you for missing or incomplete information. 
 

BEFORE SUBMITTING YOUR APPLICATION DOUBLE CHECK THE FOLLOWING 
 

 The $25 Application Fee (cheque, money order or cash) is enclosed. Note: If your credit rating is 
unsatisfactory at the time of your application, the application fee is non-refundable. 

 Any person 16 years of age or older, who will be living in your household, must submit a 
separate application, pay the $25 application fee, provide proof of income and attend the 
application information session and interview. 

 All three pages of this form must be completed. 
 Your proof of income from all sources must be enclosed. See below for acceptable proofs of 

income. 
 
Acceptable Proofs of Income 
 
Regularly Employed - submit one of the following: 

 Confirmation letter from your employer, stating gross wages and hours and overtime pay this 
year, or annual salary, or 

 Three most recent consecutive pay stubs (including employer’s name and address, amount and 
pay periods covered). 

 * Note: T4 slips or Income Tax returns are not acceptable documentation by themselves. 
 
Social Assistance: 

 Submit a letter from your caseworker or the social agency indicating the size of your family and 
the amount of benefits received. 

  *Note: A photocopy of your benefits cheque is not sufficient documentation by itself. 
 
Pension – submit either: 

 A confirmation letter, or 
 Copies of your monthly pension cheques or the slips sent to you with the cheques. 

 
Self-employed - submit either: 

 A letter or financial statement from a chartered accountant indicating (a) the net income from 
your business; (b) total withdrawals from your business as personal salary in the last year, or 

 A statutory declaration, sworn before a notary public, of your earnings in the past twelve months 
and projected earnings for the next twelve months. This declaration must be accompanied by a 
copy of your last income tax return. 

 
Casually or Seasonally Employed: 

 Submit your last income tax return and T4 slips as well as a confirmation letter from your current 
employer (or copies of your Unemployment Insurance warrant cards) and an estimate of your 
earnings for the next twelve months. 

 
Unemployed: 

 Submit copies of your Unemployment Insurance warrant stubs. 
 

 


